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Job Description Form 

• Planning in a collegial and professional manner with peers, showing respect, being prepared and on time, and 



 
 

Cognita Asia/HR/Job Description Form V2.3                                                                                                                                 Page 3 of 3 

Job Description Form 

Working Conditions 
• Duties performed within a school environment. 
• Will be required to work independently and as part of a collaborative team effort. 
• Extended working hours to complete some projects may be required Identify the working conditions and 

physical demands related to the essential duties – working outdoors, travel, and overtime. 
 

Terms of Employment 

• Working Hours  7:30 am – 4:30 pm, Monday to Friday 
• Medical Benefits:  Group medical insurance provided the applicant is not currently covered 
• Probation Period:  3 months from date of commencement 
• Pre-medical exam:  N.A.  
• Referee request:  Required 
• Background Check:  Required 
 
Cognita Schools are committed to safeguarding and promoting the welfare of children and young people and 
expects all staff, volunteers and other third parties to share this commitment.  Safer recruitment practice and 
pre-employment background checks will be undertaken before any appointment is confirmed. 

Safeguarding 


